THEM DANH SACH SINH VIEN VAO LOP HQOC TRONG MS.TEAMS

MS.Teams cai dit trén may tinh ca nhan hoic chay trén web chi hé tro thém ting sinh
vién (add member) vao I6p hoc nén tén nhiéu thai gian néu 16p ¢ hang chuc hoic hang
trdm sinh vién. Do d6, mubn thém danh s&ch sinh vién vao 16p hoc phai cai dat tién ich
Refined Microsoft Teams va chay trng dung MS. Teams thong qua portal.office365.com

trén trinh duyét Google Chrome.
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A B C D E
1 Ponvi STT Ho va tén Tén tai khoan Tai khoan thém vao MS. Teams
2 | 1 |Chau My Chi chaumychi@ufm.edu.vn|chaumychi@ufm.edu.vn ;
3 | 2 |Tran Thi Héng Nuong nuong.tth@ufm.edu.vn|nuong.tth@ufm.edu.vn ;
4 Vién Dao tao qudc té 3 |Ha Thanh Nga thanhnga@ufm.edu.vn|thanhnga@ufm.edu.vn ;
5 | 4 |Nguy&n Hoang Poan Anh doananh@ufm.edu.vn|doananh@ufm.edu.vn ;
6 5 |Pham Nguy&n Huy&n Tran |huventran.pham@ufm.edu.vn|huyentran.pham@ufm.edu.vn ;
7 | 6 |Nguy&n Ngoc Thao Nguyén nnthguyen@ufm.edu.vn|nntnguyen@ufm.edu.vn ;
8 | Vién Dao tao sau dai hoc 7  |Huynh Thi My Diéu mydieu@ufm.edu.vn|mydieu@ufm.edu.vn ;
9 8 |Pham Thj Thay Nga thuynga@ufm.edu.vn|thuynga@ufm.edu.vn ;
10 | Vién Dao tao thudng xuyén 9 |Pham Chi Hiéu chihieu925@ufm.edu.vn|chihieu925@ufm.edu.vn ;

Nhap cong thic & 6 E2= D2 &* ;” dé thém khoang trang va dau ; vao tén email.

Giao dién nay (co chic nang Bulk Import) c¢6 duoc do da cai dat tién ich Refined
Microsoft Teams. Luu ¥: nhan ndt Skip hoac Bo qua (khdng thém danh sach sinh vién

o day)

Thém ngudi vao "LOP TEST them ds sinh vien™

Nhan ndt Skip hoic Bo qua dé vao giao dién MS. Teams. Click phai chudt vao 16p hoc

va chon Add members hoac Thém thanh vién.
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M file Excel da tao danh sach sinh vién véi duéi dugc cap boi tén truong (ufm.edu.vn).

T6 den danh sach email va chon Copy.

E

Tai khoan thém vao MS. Teams
chaumychi@ufm.edu.vn ;

nuong.tth@ufm.edu.vn ;

thanhnga@ufm.edu.vn ;

doananh@ufm.edu.vn ;

huyentran.pham@ufm.edu.vn ;

nntnguyen@ufm.edu.vn ;

mydieu@ufm.edu.vn ;

thuynga@ufm.edu.vn ;
chihieu925@ufm.edu.vn ;

Paste danh sach email vao 6 tréng chira email mau va xda dong trong cudi cung (néu

co).

Add members to Lép tap huan ST4

You're not allowed to invite guests

alice@acme.com ; bob@acme.com ;

Bulk import Bulk import provided by browser extension: "Refined Microsoft Teams”

Please wait...

User not found: lamngocdiep@ufm.edu.vn
User not found: halong@ufm.edu.vn

User not found: ntthinh@ufm.edu.vn

User not found: vhhanh@ufm.edu.vn

User not found: hntrung@ufm.edu.vn

Added 21 users from organisation.

Close
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Nhan nat Bulk Import va cho tién trinh xir Iy = Nhan nat Done hoic Pong. Nhirng tai

khoan véi thdng béo User not found. ... nghia 1a tai khoan dé khéng ton tai hoic khong

dung email hoic khéng dugc cdp quyén thém tai khoan tir gmail,outlook,... Luu y:

nhiing tai khoan thanh vién nao khéng toan tai sé khong dugc thém vao 16p hoc.

Muén kiém tra danh sach sinh vién vira thém > Click phai chuét vao dau ... va chon

Manage team hozc Xem nhom. Danh sach cac sinh vién vira thém vao nam phia dudi

véi vai tro la thanh vién.
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